THE NAVY LEAGUE OF CANADA

ENTER: NEW ENTRY

1.1.1 Rank Structure

1.1.2 Divisional System and Chain of Command

1.1.3 Training Night Routine

1.1.4 Rights and Responsibilities/Duties and Privileges
1.1.5 Colours and Sunset Ceremony

1.1.6 Position of Messenger

2.1.1 Uniform Parts

2.1.2 Uniform Maintenance

3.1.1 History and Objectives of the Navy League
Drill: Orders and the Foot They are Called On
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NLCC Glorious Ship’s Routine

Special Dutymen and Senior Cadets begin duties

Pipe all Hands to fall into Divisions

Colours

Hands to first class

Stand Easy

Out pipes, Hands to second class

Secure from classes. Pipe all Hands/Special Dutymen to muster on deck
Sunset and announcements

Liberty boat. Duty watch.

*CADETS: Make sure that you check the schedule before Colours and at Stand Easy so that you
know where to attend your class, and your instructor. It is your responsibility to know where
your class is and be there on time.*




1800:

1805:

1815:

1830:

1835:

1840:

1845:

1850:

1855:

DECK ROUTINE
[November 2019]

Ship opened to staff

Special dutymen and senior cadets arrive and begin duties
Coxswain and RPO set up the dais

Quartermaster brings out the ship’s bell

Yeoman sets up the flags

RPO (under direction of Admin O) ensures log book is started

Quartermaster pipes for all hands to muster on the perimeter and fall into
Divisions

DPO of each division takes attendance. Each DPO reports attendance to the
Coxswain. Coxswain calls Messenger to submit attendance boards to Admin O.

Coxswain starts Colours routine
Quartermaster pipes for OOD
Quartermaster pipes for officers on deck. Officers take charge of divisions.

00D sends messenger for the XO
X0 sends messenger for the CO

COLOURS

CO gives orders to XO and leaves the deck

XO passes on message to cadets and officers/staff
XO passes ship over to OOD

00D dismisses Officers
00D dismisses cadets to first period

First Period Begins



1935:

1950:

1955:

2035:

2040:

2045:

2050:

2055:

2100:

Stand-Easy
Coxswain and Quartermaster pipe all hands to second period
Second Period Begins

Coxswain and Quartermaster pipe Special dutymen to muster on
deck. All hands fall into Divisions.

Quartermaster pipes for OOD
Quartermaster pipes for officers on deck. Officers take charge of divisions.

00D sends messenger for the XO
XO sends messenger for the CO

SUNSET
Announcements

Dismiss duty watch division and special dutymen
Stow ships’s bell, flags and dais

Cadets dismissed after Liberty Boat



CADET RANKS

There are 7 cadet ranks

Remember: “New Entry” is not a rank.

CADET

Ordinary Cadet

Ordinary Cadet shoulder flashes do not have a symbol and simply say “CADET”

~& €

Able Cadet Leading Petty Officer
Cadet 24 Class

Petty Officer Chief Petty Chief Petty
1st Class Officer 24 Officer 1st
Class Class



Officer Ranks

Midshipman (NL) Acting Sub-Lieutenant (NL)
Sub-Lisutenant (NL)

Lieutenant (NL) Lieutenant-Commander (NL) Commander (NL)









Colours and Sunset

Most cadets are used to being part of a school routine at the beginning of the day, called ‘Morning
Announcements’. During it, the National Anthem is usually played or sung, and attendance is taken
and reported to the office. In some schools a prayer is given.

As a cadet, you take part in a similar ritual that is called ‘Colours’.

This routine is based on a tradition followed by navies around the world. During our Colours, the flags
are hoisted (raised) and our national anthem (O Canada) is played or sung, followed by the Naval
Prayer being recited.

Aboard ship, the working day usually begins at 0800. The Flags (or ‘Colours’ as they are usually called
on board) are used to mark steps in the routine and precise timings are very important. You can view
the ceremony on YouTube:

https://www.youtube.com/watch?v=315h8zQIWIg

Here’s what to look for during Colours:

Step1. The ship’s company is called to muster and special dutymen are sent to their positions. The

Signal Party is in charge of the flags, and will march on and attach the following flags:

Prep pennant National Flag Navy League Ensign

Other flags and pennants might include divisional pennants, numerical pennants, historic flags, visiting
dignitary’s flags, etc.

Step 2. The Quartermaster announces, “Five Minutes to Colours, Cox’n,” (Coxswain) to warn
everyone that we are getting close to the time to raise the flags. This announcement is usually done
while the Markers have been called. The signalperson on the Prep Pennant hoists the pennant all the
way up.

Step 3. The routine for Divisions takes place. The Band and/or Guard (Boat Party) fall in. Officers
take charge and attendance is taken and reported. The Officer of the Day sends for the Executive
Officer (X.0.) who, in turn, sends for the Commanding Officer (C.0.)

Step 4.  As the CO steps out, the Quartermaster pipes him/her aboard, announces that the C.O. is
approaching, and then announces, “One minute to Colours, Sir/Ma’am,” to alert the X.0. The
signalperson on the Prep Pennant ‘dips’ the flag by lowering it four feet.


https://www.youtube.com/watch?v=3l5h8zQIWIg

Step 5. The ship’s company is turned to face the flags. The Quartermaster announces to the X.0.,
“Colours Sir/Ma’am”. The X.0. tells the Quartermaster, “Make it so. Pipe the Still.” The Quartermaster
then rings the bell twice and sounds the “Still” on the bosun’s call (pipe). (Note: 1900 is 2 bells into the
Last Dog Watch) The Guard, if present, is called to present arms. On the last movement of the Guard,
officers and C.l.s salute, as well as the Cox’n, the RPO (Regulating Petty Officer), the Yeoman, the
Quartermaster, and the Messenger. If present, the band plays the National Anthem (“O Canada”) as
remainder of ship’s company sings the anthem. During the anthem, the flags and pennants are slowly
hoisted.

Step 6. Once the anthem is over, the Quartermaster is commanded to sound the ‘Carry On’. The
Guard is ordered to ‘Slope Arms’. As the Guard finishes their movement, all salutes end and the Prep
Pennant is lowered quickly.

Step 7. The ship’s company is faced inboard. The band is ordered to ground instruments, and the
Guard is ordered to ground arms. Caps are removed, followed by the Naval Prayer. Caps are
replaced after the prayer is completed.

Step 8. The Colours ceremony is ended. It might be followed by a March Past. Some
announcements may be made. Classrooms or spaces may be assigned. Cadets are then dismissed to
training.

Sunset: The same steps are followed, except.....

+ The C.0. is NOT piped as he approaches the ship’s company.
¢ The royal anthem (“God Save the King”) is played/sung in place of the national anthem.

The Colours and Sunset Ceremonies
are a military tradition which include V‘
musical performances and precision !
drill. The national flag is hoisted up a
flagpole, flown throughout the day,
then lowered at sunset.




Duties of a Navy League Messenger

The duties of the Messenger are ceremonial as well as practical.

This person was a “runner” carrying messages to and from the senior officer
present, as there were no other means of communicating onboard a
traditional ship.

Today, in Navy League, the Messenger’s duty is to relay messages from the
Officer in charge to the next senior officer. On special occasions, the
Messenger would present the request to the Reviewing Officer or special
guest(s) if present.

Relaying the proper message to the appropriate person will assist with the
smooth running of the parade.

The duties and responsibilities of the Messenger include:

e Reporting from the Officer of the day requesting the Executive
Officer’s presence on parade

e Reporting from the Executive Officer requesting the Commanding
Officer / Reviewing Party’s presence on parade

e Having a thorough knowledge of the Ship’s routine

e Maintaining a high standard of drill and uniform

e Demonstrating marks of respect (saluting) to all officers and at
appropriate times during Colours / Sunset

e Consistent attendance at training and mandatory events

Relaying the proper message to the appropriate person will assist with the
smooth running of the parade.



NAVY LEAGUE PROMISE

III

promise to participate in activities regularly, to be respectful of others ang
the rules of the Navy League of Canada, and to honour and support my Corps and
Country to the best of my abilities.”

THE CADET PROMISE
This Cadet Promise has been replaced by the Navy League Promise above.
However, you may like to look over the former Cadet Promise as part of our cadet history.

| solemnly promise to honour the Queen and so conduct myself as to be a credit to my
country and my Corps; to abide by the Regulations of The Navy League of Canada,
attend drills regularly, take proper care of any uniforms and equipment entrusted to
me, and assist and support The Navy League of Canada to the best of my abilities.

NAVAL PRAYER

O eternal Lord God, who alone spreadest out the heavens, and rulest the
raging of the sea; who has compassed the waters with bounds until day and
night come to an end; be pleased to receive into thy almight and most
gracious protection the persons of us thy servants and the fleet in which we
serve.

Preserve us from the dangers of the sea, and from the violence of the
enemy; that we may be a safeguard unto our most gracious sovereign lord,
King Charles, and security for such as pass on the seas upon their lawful
occasion; that the inhabitants of our commonwealth may in peace and
guietness serve thee our God; and that we may return in safety to enjoy the
blessings of the land, with the fruits of our labours, and with a thankful
remembrance of thy mercies to praise and glorify thy holy name. AMEN

The Naval Prayer was first published in 1662, and
with the exception of a few wording changes, has
remained mostly unchanged since then!




Cadet Rights

Be treated fairly and with respect.
Be included.
Seek help.
Make decisions.
Use the law.
Feel safe.

Learn.
Be heard.
Say “NO” to unwelcome behaviour.

Be protected from all forms of abuse and harassment.

Cadet Responsibilities

* Show support for your corps and * Wear and maintain the uniform

your community. and equipment in your
* Treat Officers and other cadets POSSEssion.
fairly and with respect. * Actively participate during
lessons.

*» Attend parades regularly and be
on time. * Participate in NL branch

o P Al S Tl fundraising endeavours.

appropriate manner while in

* Perform duties as they are
uniform and at all P i
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MEMBERS OF MY CORPS

NAME OF CORPS: NLCC Glorious

Commanding Officer (CO): Lieutenant Susanna Canon
Executive Officer (XO): Lieutenant Chris Brownlee
Training Officer: Lieutenant Veronica Piercy
Administration Officer: Midshipman Amanda Brownlee
Supply Officer: Lieutenant Chris Brownlee

Gunnery Officer: Lieutenant Rick Thompson

Officer of the Day: Cl Dominick Brownlee

Divisional Officers:

Acadia: Lieutenant Veronica Piercy
Bonaventure: Lieutenant Rick Thompson
Cornwallis: Lieutenant Dane Kirilovic
Haida: Cl Dominick Brownlee

Kootenay: CI Chris Golder

Skeena: Tulio Hernandez / Jake Winkler

Divisional Petty Officers (DPO)

Acadia: PO2 Stevie Joseph
Bonaventure: TBD

Cornwallis: PO2 Shaarav Bhise
Haida: PO2 Hannah Clarke
Kootenay: LC Joanna Rejith
Skeena: TBD



Navy League Cadet Corps Divisional System
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Training
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Divisional Officer
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Divisional Petty Officer

Division (YOU)

111



NAME OF CORPS:

Commanding Officer:

Executive Officer:

Training Officer:

Administration Officer:

Supply Officer:

Officer of the Day:

Take a Second Look.....
Which Officer is missing from this list?

My Division:

My Divisional Officer:

My Divisional Petty Officer:
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PARTS OF YOUR UNIFORM

WHITE CAP
CAP RIBBON (‘White Top')
(‘Tally')
Ship's Crest
RANK
EPAULETTE o
Insignia

(shoulder flashes)

WHITE LANYARD

‘. BLUE SHIRT

WHITE BELT

BLACK PANTS

Badges issued to you,
are sewn to your right
sleeve.

See the handout for
'Right Sleeve' for
their placement.

BLACK SOCKS

BLACK BOOTS




RIGHT SLEEVE | LEFT SLEEVE |
MANCHE DROITE MANCHE GAUCHE

12mm (0.57)

NY LEAg
**capeTS “&

o

i

Shoulder Flash | Ecusson d'épaule




ARM BRASSARD

The brassard is an optional piece of the Navy League Cadet uniform.

Itis used to display badges and awards, instead of sewing them directly onto the cadet
shirt.

It holds:

e ONE trade badge
e A maximum of FIVE award and skill badges

e Only official awards, proficiency badges and special recognition badges
approved by the Navy League of Canada may be placed on the brassard.

The brassard is worn on the LEFT ARM, on the upper part of the sleeve.

TRADE BADGE:
Regulators « Communicator
Musician ® Gunnery # Boatswain

MERIT BADGE:
Badge of Excellence #
Award For Merit

FIRST AID BADGE:
Navy League We Can Help
First Aid (Other)

QUALIFICATION BADGES:
Sailing ®« Semaphore # Boatwork # Marksman
Summer Camp ® Geocaching  Bubblemaker



More Uniform Parts......

A ball cap is worn when your white top
might be damaged during an activity,
i.e. sports nights. All cadets must wear
the same headdress.

A black or navy colour t-shirt may be worn
with the ball cap during activities where
your uniform may be damaged. It will have
the corps name and/or corps crest on it.

A pea coat or parka is worn during
Outdoor activities when...you
guessed it...it gets cold.

* Black gloves and toques are usually
issued with the pea coat/parka.

W Gaiters are issued to cadets in deck
positions, Guard division, flag party,
band, or drill team. Made of white
canvas, they are worn with the
scalloped edges down, buckles on
the outside, tabs at the back.




Straight (Bar) Lacing

Often referred to as "Fashion Lacing” or "Lydiard Lacing”

This variation of Straight Lacing eliminates the underlying diagonals, which
looks neater plus relieves pressure on the top ridge of the foot.

Faint sections are underneath

Lacing Technique:

1. The lace runs straight across the bottom
(grey section) and the ends are fed into both
bottom eyelets.

2. One end of the lace (yellow end) runs
straight up the right side, emerges and runs
straight across the second set of eyelets.

3. Both ends now run straight up the left side,
each skipping one eyelet before emerging two
eyelets higher up.

4 Continue running both ends across the
shoe, then straight up two eyelets at a time,
until one end reaches the top.

o. The other end then runs straight across the
second last set of eyelets, then straight up to
the top.



Straight (Easy) Lacing

This is a simplified variation of Straight (Bar) Lacing where one end runs
straight from bottom to top whilst the other end steps through the eyelets.

Faint sections are underneath

'

Lacing Technique:

1. The lace runs straight across the bottom
(grey section) and the ends are fed into both
bottom eyelets.

2. One end of the lace (blue end) is fed straight
up the left side all the way to, and emerges
from, the top left eyelet.

3. The other end (yellow end) runs straight up
the right side, emerges and runs straight
across the second set of eyelets.

4. The same end (yellow end) works its way up
and across back and forth through the
remaining eyelets.

Features:

2 Even number of eyelet pairs = Neat look
@ Odd number of eyelet pairs = Messy look
@ End lenaths shift




CARE OF THE NAVY LEAGUE UNIFORM

UNIFORM MAINTENANCE INSTRUCTIONS

CAP: Your cap should be cleaned with a soft brush, WARM water and a light unabrasive such as
dish soap. (Hot water tends to yellow the plastic parts). Try not to get the black band wet as
the colour may run. You may use a toothbrush (scrub in a circular motion) with white
toothpaste. “Fantastic Orange” cleaner as well as “Mr. Clean Magic Eraser” also work well.

After your cap is clean, it should be placed in a bag and stored where it won’t get crushed. The
top of a closet is a good place.

The cap must be worn with the bow of the cap tally to the left side of the head. The front edge
of the cap should be parallel to the ground, 1 inch above the eyebrows.

CAP TALLY: The lettering should be centred on the front of the cap. The bottom should be in
line with the cap ridge and tied tight, with the bow centred on the left seam of the cap.

One the tally has been tied to the cap, it should not be removed. Should the tally become
loose, it may be tightened onto the cap by steaming it. Retie it if necessary.

NOTE: Your shirt and trousers are polyester and can be washed and dried with regular loads
in warm or cold water. They can be washed with all dark clothes. Do NOT use bleach as the
colour will fade. After laundry, they both need to be ironed/pressed.

SHIRT: We suggest you iron your shirt on a high temperature inside out (all except the
sleeves). For the sleeves, place them flat on the ironing board with the seam to one side. Iron
each sleeve flat and ensure that there are no creases up the middle of the arm. Check that
there are no threads (called “Irish pennants”) sticking out, and clip off any with a pair of
scissors. Press your collar, epaulettes, and cuffs.

The shirt should be worn neatly tucked into the pants and open-collared with the top button
left undone.

TROUSERS: Turn inside out and press with a damp lint-free cloth down the side seams. DO
NOT put a crease down the middle of your trousers. In most cases, each trouser side must be
done separately as the sides do not usually line up. When finished, leave them inside out and

place on a pant hanger or a hanger in the same way, without leaving a crease through the
middle.



WEB BELT: Remove the buckles and wash in hot soapy water. If the belt is very dirty, you may
carefully use bleach or a non-abrasive cleaner such as “Mr. Clean”. Ask an adult to help you. The belt
will NOT withstand cleaning with strong or abrasive agents such as SOS pads.

LANYARD: It is made of cotton and is machine washable, or hand wash it in warm soapy water.
DO NOT PUT IN A DRYER. Instead, hang it or tie it to something (e.g. a towel rack, or a nail wrapped in
tape) and tie a weight (e.g. a shoe) to the other end to keep it from shrinking as it dries.

It is worn around your neck, through the epaulettes with the knot at the second button, looped at the
fourth button, and the remainder tucked into the left breast pocket.

GAITERS: May be machine washed with a small amount of bleach. Hang to dry. DO NOT try to
whiten it with white shoe polish as they will yellow and crack.

BOOTS: Place a LIGHT coat of black shoe polish on the boots and let it dry for 15-20 minutes.
Then using a bit of water, rub in small circles until a shine can be seen. A good paste polish such as
KIWI should be used. Liquid polish should not be used as it tends to dry the boot leather and cause
them to crack.

When finished, the boots can be buffed using an old cloth. A shoe brush is not recommended as they
work fine for regular shoes but are difficult to use on boots to get a high gloss shine.

The boots should be polished each time you wear them and especially on special parade nights.
When finished, store them in a place where they will not get scuffed.
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(o
OBJECTIVES OF NAVY LEAGUE CADETS

To instill in NL Cadets a sense of loyalty and commitment to Canada and to their

#1
community
To instill in NL Cadets a sense of commitment to their Corps and of loyalty and respet for
#2 ; . ;
their officers and instructors
#3 To help NL Cadets learn self-discipline and self-respect
#4 To help NL Cadets develop good physical and mental fitness
#5 To instill in NL Cadets a sense of initiative and self-reliance
#6 To develop teamwork among cadets and encourage them to help others
#7 To encourage NL Cadets to learn about the sea and ships
#3 To give NL Cadets first aid training
#9 To create a healthy environment where NL Cadets can have fun

#10

To inform Cadets about the Canadian Cadet Movement




ORDERS AND THE FOOT THEY ARE CALLED ON

The following commands are called when your foot hits the deck.
Most commands are called on the LEFT foot.

Ye Two common commands are called on the RIGHT foot instead:

>  LEFT-TURN
> MARK - TIME

COMMAND CALLED ON LEFT FOOT CALLED ON RIGHT FOOT
“HALT” ]
“LEFT - TURN” ®
“RIGHT - TURN” ®
“MARK — TIME” ®
“FOR — WARD” ®
“TO THE RIGHT (or LEFT) ®
SALUTE”
“EYES - RIGHT” or ®
“EYES — FRONT”
“ABOUT — TURN” ®
(on the march)
“CHANGE - STEP” ®

(when marking time)

Two more commands (usually given to members on the Drill team) are also
called on the RIGHT foot:

» ABOUT —TURN (on the march)
» CHANGE - STEP (when marking time)

ReView ...... True

About - Turn on the March and Mark time are
both called on the right foot.

False




TIRRERERRRTY

Make Your Own Notes!

For example,

The Guunery Officer s in charge of
dvill,
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