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GETTING INVOLVED IN OUR COMMUNITY! 

As a NLCC Glorious cadet, you are part of our 
Navy League community!   

You are part of many more - school, place of 
worship, sports teams, your cultural groups, town or 
city - and the list goes on…. 

 How many can you think of? 

As Ordinary Cadets, you learned about our Canadian heritage and the rights and 
responsibilities of being a Canadian citizen. 

As Able Cadets, you will be learning and  
practicing together what fosters good  
citizenship, and what it means to be part of 
your communities and our country.   

YOUR MISSION: 

Come up with ideas for a community activity that Navy League Cadets can do in our 
community of London, Ontario.   

Think BIG and SMALL! 
A guiding point is: Will it make someone smile? 

Once you settle on an idea, ask questions and look up what you think is needed to make 
it come to life.  Your officers and CIs are a great resource!   

Finally, you will be presenting your idea to the other Able Cadet groups or to your Corps.  
Make it as fun or interactive as you like.  Poster board, skit, a song, are all examples.  Your 
officers and CIs can help. 

“Help the life of one person and you can help the community.” – Steven Sawalich

5.3.1 
(Instructor-Use) 

A community is a group of 
people connected by shared 
characteristics, interests, 
location, or goals, fostering 
a sense of belonging and 
identity. 

Citizenship is the conduct of an 
individual with respect to their 

community and country. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Voice Communications - Radio Voice Procedures 

 

When talking on the air, keep in mind the following points: 

 What to say: Radio Voice Procedures 

 How to say it: Voice Techniques 

They are a set of rules that provide SECURITY, ACCURACY and DISCIPLINE when speaking on the 

radio…… 

SECURITY   

 Think before you speak 

 Use correct radio procedure 

 Be brief 

 

ACCURACY 

Use the RSVP system to ensure that your speech is clear on two-way radios! 

 Rhythm – use adequate pauses 

 Speed – go slower than normal conversation 

 Volume – speak directly into the microphone 

 Pitch – your voice should be pitched at a higher level than for normal conversation 

  

DISCIPLINE 

Discipline is the responsibility of every radio operator! 

 Listen before you speak 

 Use correct voice procedure 

 Answer all calls promptly 

 Keep the airways free of unnecessary talk 

 Be brief and to the point 

 

 

7.3.2.1 Communications – Radio Voice Procedures 



Voice Communications - Radio Operating Procedures 

 

 Speech Transmission Techniques 

 Time and Date 

 Phonetic Alphabet 

 Call Format 

 

SPEECH TRANSMISSION TECHNIQUES 

The efficient use of radio depends greatly on the method of speaking and on the 

articulation of the operator.  Letter sounds can become blurred during transmission and 

words of similar length and with the same vowel sounds can begin to sound alike.  It is 

important to use proper voice technique when sending your message. 

 

TIME AND DATE 

The 24-hour clock should be used to express time during radio communications, using four 

figures: The first two are the hour past midnight and the last two are the minutes past the 

hour. 

 

PHONETIC ALPHABET 

The phonetic alphabet adopted by the International Telecommunication Union (ITU) is used 

to avoid confusion when transmitting words.  It is internationally recognized. 

 

CALL FORMAT 

Always say WHO YOU ARE CALLING first.  *Repeat 3 times until answered.  It will give time 

for the one you are calling to answer your call and acknowledge.   

Always say WHO YOU ARE by using the proword: “This is”. 

When an answer is anticipated, use the proword: “Over”. 

End the communication with the proword: “Out”. 

 

7.3.2.2 Communications – Radio Operating Procedures 



Voice Communications - Radio Operating Procedures [Continued] 

 

 Transmission of Numbers 

 Call Signs 

 Radio Discipline 

 

 

 

 

 

Call Signs 

A distinctive call sign should be used by the radio operator, or in the case of a vehicle / 

vessel or organization, by all members belonging to it.  It is given when the initial contact is 

being established.  Call signs are important for identification: More than one ship/station 

might share the same name, but each one will have its own unique call sign.  If the receiver 

of your call cannot understand your words, they may ask you to spell them – if so, use the 

phonetic alphabet to spell it. 

 

Transmission of Numbers 

All numbers (except whole thousands) should be transmitted by pronouncing each digit 
separately.   
 

Examples:  
10 is transmitted as One zero 
5700 is transmitted as Five seven zero zero 
38002 is transmitted as Three eight zero zero two 

 
Whole thousands are transmitted by pronouncing each digit in the number of thousands, 
followed by the word “thousand”. 
 

Example:  
11000 is transmitted as One one thousand 

 
A number with a decimal point will use the word “decimal”.   
 

Example: 
139.5 is transmitted as One three nine decimal five 

 

“BLUERUNNER” 
 

What is a Call Sign? 
 

A:  Consisting of letters / numbers, it is a unique identifier 
for a person, vehicle or organization broadcasting on,  

or sending messages by, radio. 



Radio Discipline 

It is the responsibility of every radio user to…..   

 Use correct voice procedure 

 Listen before you speak so that you don’t interrupt.   

 Ensure that priority calls are not interrupted.   

 Maintain constant radio watch 

 Answer all calls promptly 

 Be brief and to the point and keep the airways free of unnecessary talk 

 Do not play music on it  

 Avoid using slang or offensive language 

 

7.3.2.3 Communications – Call Signs, Numbers and Discipline 



7.3.2.2 Communications – Radio Operating Procedures – Numeric Pronunciations 

NUMERIC PRONUNCIATIONS 

 

 

 

 

 

 

 

 

 

 

 

 

7.3.2.2 Communications – Radio Operating Procedures –Phonetic Pronunciations 

PHONETIC PRONUNCIATIONS 

 

 

 

 

 

 

 

 

 

 

 



 

7.3.2.2 Communications – Radio Operating Procedures – Time Pronunciations 

TIME PRONUNCIATIONS 
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