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5.3.1

(Instructor-Use)

GETTING INVOLVED IN OUR COMMUNITY!

\ As a NLCC Glorious cadet, you are part of our

A community is a group of Navy League community!

people connected by shared
characteristics, interests,
location, or goals, fostering
a sense of belonging and

\ identity.

You are part of many more - school, place of
worship, sports teams, your cultural groups, town or
city - and the list goes on....
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4 ©- How many can you think of?

As Ordinary Cadets, you learned about our Canadian heritage and the rights and
responsibilities of being a Canadian citizen.

As Able Cadets, you will be learningand ¢ Citizenship is the conduct of an

practicing together what fosters good | individual with respect to their
citizenship, and what it means to be part of ] community and country. |
your communities and our country. l L 4
YOUR MISSION:

Come up with ideas for a community activity that Navy League Cadets can do in our
community of London, Ontario.
Think BIG and SMALL!
A guiding pointis: Will it make someone smile?

Once you settle on an idea, ask questions and look up what you think is needed to make
it come to life. Your officers and Cls are a great resource!

Finally, you will be presenting your idea to the other Able Cadet groups or to your Corps.

Make it as fun or interactive as you like. Poster board, skit, a song, are all examples. Your
officers and Cls can help.

“Help the life of one person and you can help the community.” — Steven Sawalich




Voice Procedures (Radio) Part 1

What is.... Marine VHF radio is a worldwide system of two-way
Marine VHF Radia? radios on ships and watercraft.

It's used for voice communication between your vessel
and other vessels, marinas, bridges, and the Coast Guard.

I NOTE:
To operate a VHF marine [ElljiO, you must hold a Restricted Dperator’s Certificate — Maritime (RDC-M).

This is Canadian Law. If you use a VHF radio without this certification, you can be fined up fo $5000 for gvery
day that you use the radio. The cerificate is valid for life and does not need to be renewed.

VHF radios are not mandatory for pleasure craft under & metres long. But even if your pleasure craft is under
&m long, the radio is still required in the following cases:

- Itis a fowboat
- Carries more than & people
- Carries people more than 5 miles from shore or into an area covered by the Canadian Coast Guard

If you have a VHF radio, the rules apply regardless of size!
... The radio can be mounted to your boat or be portable and
handheld.......The ‘ship’ can be a cance or a 3-storey yacht.

Let's explore the term, VHF:

What does VHF stand for? HF — High Frequency
(WVery High Frequency) Radio Waves CB — Citizen Band

What are other uses of VHF?

It is commonly used for Communications: television, two way land radios, emergency, business, private use
and military. VHF radios usually have a range up to 100 kifometres.

What channels do they have?

Maritime VHF radios have several channels, from weather to coast guard.

Remember ! Channel 16 is the international calling and Distress Channel. Enter “167 on the radio to call.
The Canadian Coast Guard monitors this channel constantly, 24 hours a day.

How does it work?

On this type of radio, we use the phonetic alphabet!

These radios have two settings, 1 to 25 watts.
Use low power when you can to make a call (i.e. 1 watt). Use high power if needed (i.e. 25 watts).

To find out if your radio is working, ask for a radie check. Someone will answer it. Saying *5 by 5° means full
readability, while saying “2 by 5" means the signal is weak.

It is NOT permitted to swear or play music.



Why do we use VHF if we have cellphones?

This type of radio has better reception than cell phones and can hold out against rough weather and damp.
For MAYDAY calls, use a VHF radio: VHF is not private and when using it to send a distress call, you will be
heard by all boats in the area as well as the Coast Guard [whereas a call you make on the cellphone will be
heard only by whoever you are calling). The source of a VHF signal can also be located, allowing responders

to find your vessel more easily.

Mayday is a priority call and used for imminent danger or a threatening situation. Calling a false Mayday

MAKING A DISTRESS CALL

is akin to calling a false 9117 and is a criminal offencel

1. On VHF, you enter 16. On your celiphone, call *16 (star 16).

2. Say "MAYDAY" 3 TIMES.

3. Give the reason for the Mayday, e.g. fire on boat, boat is sinking, sudden health crisis
4. Give the following information:

Mame and colour of your vessel
Your (navigational) position
Type of assistance needed
Mumber of people on board
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Pan-Pan Calls:

These calls are used for urgent but non-emergency situations. Call channel 16 and report the situation.
Examples of Pan-Pan are: a hazard on the water (e.g. something blocking the harbor), engine trouble, out
of fuel, etc. The Coast Guard will alert other vessels by saying “Security” three times and reporting the

situation.
Voice Procedures: Procedural Words
ACKNOWLEDGE Let me know you have received the message and understand.
GO AHEAD Proceed with your message.
ROGER Message was received and understood.
OVER My transmission has ended. | expect a response from you.
STAND BY Wait and | will get back to you
WAIT OVER Wait for a short period and | will get back to you
WAIT OUT The 1n_.'.ralitin-g period is longer than “Wait Over”. | will call you as soon as
possible.
VERIFY Check with the originator and make sure it is the comrect version.
READ Read back the message word for word.
BREAK BREAK Interruption to a transmission
FIGURES Numbers to follow
| SPELL MNext word will be spelt out using the phonetic alphabet
| SAY AGAIN | am repeating my transmission or portion of the transmission
WORD TWICE Send each word twice.
SAY AGAIN Repeat all of your last transmission
SAY ALL AFTER Repeat all after a certain word or key phrase
AFFIRMATIVE Used when a question is asked and the reply is “YES”
NEGATIVE Used when a question is asked and the reply is “NO7
ouT End of transmission. No answer is required or expected.




Voice Communications - Radio Voice Procedures

When talking on the air, keep in mind the following points:

e What to say: Radio Voice Procedures

e How to say it: Voice Techniques

They are a set of rules that provide SECURITY, ACCURACY and DISCIPLINE when speaking on the

SECURITY

e Think before you speak
e Use correct radio procedure
e Be brief

ACCURACY

Use the RSVP system to ensure that your speech is clear on two-way radios!

e Rhythm — use adequate pauses
e Speed — go slower than normal conversation

e Volume — speak directly into the microphone

e Pitch — your voice should be pitched at a higher level than for normal conversation

DISCIPLINE
Discipline is the responsibility of every radio operator!

e Ljsten before you speak

e Use correct voice procedure

e Answer all calls promptly

o Keep the airways free of unnecessary talk
e Be brief and to the point

7.3.2.1 Communications — Radio Voice Procedures




Voice Communications - Radio Operating Procedures

e Speech Transmission Techniques
e Time and Date

e Phonetic Alphabet

e Call Format

SPEECH TRANSMISSION TECHNIQUES

The efficient use of radio depends greatly on the method of speaking and on the
articulation of the operator. Letter sounds can become blurred during transmission and
words of similar length and with the same vowel sounds can begin to sound alike. Itis
important to use proper voice technique when sending your message.

TIME AND DATE

The 24-hour clock should be used to express time during radio communications, using four
figures: The first two are the hour past midnight and the last two are the minutes past the
hour.

PHONETIC ALPHABET

The phonetic alphabet adopted by the International Telecommunication Union (ITU) is used
to avoid confusion when transmitting words. It is internationally recognized.

CALL FORMAT

Always say WHO YOU ARE CALLING first. *Repeat 3 times until answered. It will give time
for the one you are calling to answer your call and acknowledge.

Always say WHO YOU ARE by using the proword: “This is”.
When an answer is anticipated, use the proword: “Over”.

End the communication with the proword: “Out”.

7.3.2.2 Communications — Radio Operating Procedures




Voice Communications - Radio Operating Procedures [Continued]

e Transmission of Numbers
e Call Signs
e Radio Discipline

“BLUERUNNER”

What is a Call Sign?

A: Consisting of letters / numbers, it is a unique identifier
for a person, vehicle or organization broadcasting on,
or sending messages by, radio.

Call Signs

A distinctive call sign should be used by the radio operator, or in the case of a vehicle /
vessel or organization, by all members belonging to it. It is given when the initial contact is
being established. Call signs are important for identification: More than one ship/station
might share the same name, but each one will have its own unique call sign. If the receiver
of your call cannot understand your words, they may ask you to spell them —if so, use the
phonetic alphabet to spell it.

Transmission of Numbers

All numbers (except whole thousands) should be transmitted by pronouncing each digit
separately.

Examples:

10 is transmitted as One zero

5700 is transmitted as Five seven zero zero
38002 is transmitted as Three eight zero zero two

Whole thousands are transmitted by pronouncing each digit in the number of thousands,
followed by the word “thousand”.

Example:
11000 is transmitted as One one thousand

A number with a decimal point will use the word “decimal”.

Example:
139.5 is transmitted as One three nine decimal five



Radio Discipline

It is the responsibility of every radio user to.....
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Use correct voice procedure

Listen before you speak so that you don’t interrupt.

Ensure that priority calls are not interrupted.
Maintain constant radio watch
Answer all calls promptly

Be brief and to the point and keep the airways free of unnecessary talk

Do not play music on it
Avoid using slang or offensive language

7.3.2.3 Communications — Call Signs, Numbers and Discipline




7.3.2.2 Communications — Radio Operating Procedures — Numeric Pronunciations

NUMERIC PRONUNCIATIONS

Numbers are pronounced as follows:

0-ZE-RO
1 - WUN

5 - FIFE
6 - SIX
2-TOO
3 -TREE

7 - SEV-en
8 - AIT

4 - FOW-er 9 - NIN-er

Decimal - DAY-SEE-MAL
Hundred - HUN-dred
Thousand - TOU-SAND

7.3.2.2 Communications — Radio Operating Procedures —Phonetic Pronunciations

PHONETIC PRONUNCIATIONS

Letter Word Pronounced as

A Alfa

C Charlie
E Echo
G Golf

I India

K Kilo
M Mike

O Oscar

Q Quebec

S Sierra

U Uniform

W Whiskey

Y Yankee
Note: The syllables to be emphasized are in bold.

AL FAH
CHARLEE
ECK OH
GOLF

IN DEE AH
KEY LOH
MIKE

OSS CAH
KEH BECK
SEE AIR RAH

YOU NEE FORM

WISSKEY
YANGKEY

B Bravo
D Delta
F Foxtrot
H Hotel
J Juliett
L Lima
N November
P Papa

R Romeo
T Tango
V Victor
X X-ray
Z Zulu

BRAH VOH
DELL TAH
FOKS TRO

HOH TELL
JEWLEE ETT
LEE MAH

NO VEM BER
PAH PAH
ROW ME OH
TANG GO
VIK TAH
ECKS RAY
ZOO LOO




7.3.2.2 Communications — Radio Operating Procedures — Time Pronunciations

TIME PRONUNCIATIONS

Time is usually referenced to one standard time zone, Coordinated Universal Time
(UTC) (often referred to as Greenwich Mean Time (GMT) or zulu time (Z)) to avoid
confusion between different time zones. When operations are conducted solely in a single
time zone, standard or local time may be used.

Where the date, as well as the time of day, is required, a six-figure group should be used.

The first two figures indicate the day of the month and the following four figures indicate

the time. All times are in Greenwich Mean Time (Zulu)

Examples:
Noon (EST) of the 16th day of the month is expressed as 160700 Z

2:45 a.m. (PST) of the 24th day of the month is expressed as ....... 230945 Z
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